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0 NOps/IKe y4era, HCI0/IL30BAHHS H coXpaHenus OubauoTedHoro ponaa y4eOHHKOB
MyHHIHIAILHOTO OI0IKETHOT0 00Mmeo0pa3oBaTe/IbHOI0 YUpeKIeHH
«Oo6pazoBarebHbiii HeHTp Ne3 umenn B.K. benoycosa»

1. OO0 He noJIoKeHUs

1,1, Hacrosimee Ilonoxenue paspaboraHo Ha ocHOBe {DenepanbHOro 3aKOHA
Poccuiickoii ®enepanuu ot 29 nexabps 2012 r. Ne 273 -@3 «O6 obpa3oBaHuH B
Poccuiickoit ®epeparun», 3akoHa «O OubiuoTedyHoM [Jene», Ha OCHOBAaHHH
Ilpukaza or 1 mapra 2004 r. Ne 2/2 «O06 OCHOBHBIX HaIPaBIEHUIX
COBEpPIICHCTBOBAHHMs  JEATEIBHOCTH  OMONMOTEKM  yupexJeHHid  obmero
obpazosanusi PO», B coorBercTBuy ¢ PI'OC, CanlluH, YcraBa obpasoBarTenbHOro
yuypexxieHusi; Ha ocHoBaHuu @epepampHoro 3akoHa Ne 114-®3 «O
IIPOTUBOJAEUCTBHH 3KCTPEMHCTCKOH AEATETBHOCTU», B COOTBETCTBHH CO CTAThEH
13 3akoHa O 3anpelleHHH MacCOBOTO pAacIpPOCTPAaHEHHs IKCTPEMHCTCKOH
nutepatrypsl; ®enmepansHoro 3akoHa or 29.12.2010 N 436-®3 (pea. or
14.10.2014) "O 3aumTe aereid OT MHPOPMALKMHU, IPUYMHSIOLIEH BPE HX 3I0POBBIO
Y Pa3BUTUIO".

1.2. bubnuorexa obecrieyrBaeT rpasa y4acTHHKOB 00pa3oBaTe/IbHOrO Ipolecca
Ha GecruiaTHoe IoJb30BaHne OUOIHOTeYHO-HHDOPMALIMOHHEIMHE PECYPCaMH.



1.3. ObecneueHHOCTs OUOMHUOTEKH y4eOHBIMH, METOJIMYECKAMH M CIPABOYHBIMHU
JIOKyMEHTaMM y4YMTHIBAeTCS IpU JIMLEH3UPOBaHMK  0011e00pa3oBaTelbHOM
OpraHM3alyH.

1.4. Llean GuONHMOTEKH COOTHOCATCA C HesJsiMU 00pa3oBaTENIbHOM OpraHHW3alldu:
dopmupoBaHue 06IIeH KyIbTYphl JUYHOCTH OOy4YalOLIMXCS HA OCHOBE YCBOCHHS
®I'OC, co3naHue YCIOBHH Uil CTAHOBJIEHHMS JIMYHOCTH IIKOJIBHHUKOB, PaCKpPBITHSA
MX  HHIAMBHIYalbHbIX  CIOCOOHOCTEH, BOCIHTAHHSA  IPAXIAHCTBEHHOCTH,
Tpynoo0Ksl, yBaXeHHs K IpaBaM M cBoOOJaM 4uelnoBeKa, (OpMHpOBaHHE
3JTOPOBOT0 00pa3a KHU3HU.

1.5. BubnuoTexa pYKOBOJACTBYeTCS B CBOEH [eATeNLHOCTH (elepalbHbIMU
3aKOHaMH, yKazaMH M pacnopsokeHusMu IIpesunenra P®D, mocTaHOBICHUAMH U
pacniopsokenusmu [lpaButensctBa PO ¥ HCIOMHUTENBHBIX OPraHOB CyOBEKTOB
P®, pelueHds MM COOTBETCTBYIOIIETO OpraHa YIpaBlieHHs 00pa3sOBaHHEM,
YcraBoM 06111e00pa3oBaTeIbHOM OpraHu3alui, HacTosiuM Ionoxennem.

1.6. JlestenpHOCT, OMONMOTEKM OCHOBBIBAETCS HAa IPHUHLMIAX JE€MOKpaTHH,
ryMaHu3Ma, OOLIENOCTYIIHOCTH, MPHOPUTETa OOIIEYENOBEYECKMX LIEHHOCTEH,
rpayKIaHCTBEHHOCTH, CBOOOJHOIO Pa3BUTHS JTHYHOCTH.

1.7. Tlopsmok IOAB30BaHUS HCTOYHMKaMM MHGOPMAlMM, MEpedYeHb OCHOBHBIX
yCJIyT M YCIIOBHSI X TIpefocTaBieHus onpenensorcs IlpaBunaMu moiab3oBaHHsA
OHOIIHOTEKOH.

1.8. OGpa3oBarenbHas OpraHu3allMs HECET OTBETCTBEHHOCTb 33 JOCTYIHOCTH H
KayecTBO GMOIMOTEeYHO-HHPOPMALIHOHHOTO O0CTYKHBaHNS OMOTHOTEKH.

1.9. Opranuzaums 0OCIyKMBaHWs YYaCTHHKOB 00pa3oBaTeJbHOro Mpoiecca
MPOM3BOJUTC B COOTBETCTBHM C IIpaBHJIaMH TEXHHMKH 0€30MacHOCTH U
IPOTHBOIIOXKAPHBIMH, CAHUTAPHO-TUTMEHUYECKIMHU TpeOOBaHUAMH.

2. OcHoBHBIC 32aYH

2.1. Ob6ecrieyueHre y4acTHHKaM 0O0pa30BaTeNbHOIO Mpolecca - o0ydarommMmcs,
MearordyeckuM pabOTHHKaM, pOIHMTENsAM (3aKOHHBIMH IIPEACTaBHTENISAMH)
oOyyarommxcs - Aoctyna K HHGOpMAaLUM, 3HAHMSAM, KyJIbTYPHBIM LEHHOCTAM
[IOCPEACTBOM HCIIONIB30BaHMs OMOIMOTEYHO-UH(POPMALIMOHHEIX PECYPCOB

2.2. Bocnuranue KyJIbTYPHOIO M TPaXXIAHCKOINO CaMOCO3HaHHsA, MOMOIIL B
COLMATHM3alMK 00yJaloerocs, pa3sBUTHH €ro TBOPYECKOT0 MOTEHIIHANA.



2.3. ®OpMHpOBaHHE HABHIKOB HE3aBHCHMOIo OHOJIMOTEYHOrO T0JB30BATEN:
00y4eHne NOUCKY, OTOOPY U KPUTUUECKOH OLleHKe HHGOPMALMK B COOTBETCTBHH C
tpeboBanusmu OI'OC.

2.4. CoBeplIeHCTBOBaHHE IPEAOCTaBIsieMbIX OMOIMOTEKOH YCIyr Ha OCHOBE
BHEIPEHHs] HOBBIX WH()OPMALMOHHBIX TEXHOJOIMH M KOMIIbIOTEpH3alUH
6ubIMoTeYHO-MH(GOPMALMOHHBIX  NPOLECCOB, (OPMHUPOBaHHE KOM(OPTHOM
OUOIMOTEYHOM CPeibl IPH YCIOBHH KOMITBIOTEpH3aLUi OHOIHOTEKH.

2.5. Tlonmonuenue u coxpaHeHHe (OHAOB OMOIHOTEKH y4eOHO-METOIUYECKHMH
ocoOMsIMH, OTBEYaloLuM TpeGoBanusM peann3aiyy HoBelx PI'OC.

3. OcHoBHbIe GyHKIHH

B dopmupyer boHa OHOIHOTEYHO-UHGOPMaLIMOHHBIX pecypcosB
00pa30BaTEIBHOIO YYPEKAESHNS ; KOMIUIEKTYeT YHHBEpCalbHbIH GoH y4eOHBIMH,
XYJO0XECTBEHHBIMH, HAyYHBIMM, CIIPAaBOYHBIMM, MNEAArOrdHu4eCKMMH H Hay4HO-
[OMYJISAPHBIMA OOKyMEHTaMH Ha OyMaXHBIX H OJIGKTPOHHBIX HOCHTENSX
uH(OpMalMK MONOJHsAeT GOoHI HHGOPMALUMOHHBIMU pecypcaMu ceTu HHTepHer,
Oasamu ¥ OaHKaMH MAHHBIX APYTHX YUYPEXKACHUH M OpraHW3aluil; OCYyIEeCTBIAET
pa3sMelleHue, OpraHU3al|io U COXPaHHOCTh JOKYMEHTOB OHOIMOTEKH.

3.2. OprasusyeT ¥ BeeT CIpPaBOYHO-OMONMOrpaUyYecKMi amnmapar: KaTajlorw,
TeMaTU4YeCKHEe KapTOTEKH, JIEKTPOHHBIM KaTaJlor.

3.3. Ocyuecrsusger auddeperimpoBanHoe OubIMOTEIHO-MHPOPMALHOHHOE
obciyKMBaHKe 00y4aromuXcsi.

3.3.1. IlpemocraBisier HHGOPMALMOHHBIE PECYPChl HAa Pa3IM4YHBIX HOCHTEIAX Ha
OCHOBE M3yYEHHMsI UX HHTEPECOB U HHPOPMAIIMOHHBIX TOTPEOHOCTEH.

3.3.2.0pranusyer  oOyd4eHwe  HaBbikaM  He3aBUCUMOro  OubaMoTe4yHOro
nonp3oBareis’ HHPOPMALMM, COAEHCTBYeT HHTErpalMd KOMIUIEKCA 3HaHHMH,
yYMEHHU# 1 HAaBBIKOB pabOTEI ¢ KHUIo# U MHGOpMaLMeH;

3.3.3. OpraHusyeT MaccOBbI€ MEpOINPHUATHS, OPHEHTUPOBAaHHBIE Ha DPa3BHUTHE
oOLIel M YMTATENbCKOH KyJBTYphl JTHYHOCTH, OKAa3blBaeT COJEHCTBHE IIpH
OpraHH3aI[iA BHEYPOUHOM NESATENBHOCTH, OPraHW3yeMOH B yCIOBHAX pealH3aliu
OI'oc,;

3.4. OcymecTBiser OUOIMOTEYHO-UH(POPMALIAOHHOE obcnyxuBaHHe
Hearornyeckux paboTHUKOB.



3.4.1. VYiosierBopsieT 3amnpochl, CBs3aHHBIE C OOy4YeHHEM, BOCIHMTAHHEM H
30pPOBbEM JIETEH.

3.4.2. YoBieTBopsieT 3anpockl B 001aCTH NeJaroriyecKuX MHHOBAIMA H HOBBIX
TEXHOJIOTHH.

3.4.3. Cospaer 06aHK Iegarori4eckod HWHGPOpPMAlLMM KaK OCHOBBI €IUHOM
HH(OPMAMOHHON cayXO0bl 0011e00pa30BaTeNbHON OpraHU3allvH, OCYIIECTBISET
HAaKOILJIEHHE, CHCTEMaTH3aLMI0 HHGOPMAIIHY IO NpeAMEeTaM.

3.4.4. CnocobcTByeT  NpOBeJeHUIO  3aHATHH 10  (OPMHMPOBAHHMIO
HH(POPMAIMOHHON KyJIbTYPBI.

3.5. VYioBieTBOpseT 3ampochl IoNb30oBaTenedl u HMHOQOPMHUPYET O HOBBIX
OCTYILUICHUAX B OMGIHOTEKY, B TOM 4Hcie criocobeTByronmx peanusanuu GI'OC.

3.5.1. KoHcynbTHpYET 10 BOIPOCaM OpraHH3alMH CEMEHHOI0 YTEHMs, 3HAKOMHT C
HHbOpPMaIIHeH MO BOCIIUTAHUIO JAEeTeH.

3.5.2. KoncynsTHpyeT 1o BompocaM y4eOHbIX W3aHui i 00ydaromuxcs.
4.0pranu3anus JesTeibHOCTH OMOJIHOTEKH
4.1. Hanuune yKoMILUIEKTOBaHHOM OGubmuoTek, peanusyrouiein @I'OC.

42. Crpykrypa O6ubnuoreku: abOHEMEHT, KHUIOXpaHWIMINE yd4eOHOMH
JUTEpPaTyphl.

4.3. bubnuoredHo-HHDOPMAIIHOHHOE OOCIYKMBaHHUE OCYIIECTBISAETCS B OCHOBE
6ubIHOTeYHO-MH(POPMALMOHHBIX PECYPCOB B COOTBETCTBHM C Y4eOHBIM |
BOCIIMTATENBHBIM TJIAHOM ILIKOJIBI, IPOrpaMMaMH, IPOEKTaMH U IIAHOM PaboTEI
OuOIHOTEKH.

44. B uensx oOecrieyeHHss MOAEpHHU3alMKH OHOIMOTEKH B  YCJIOBHSX
uHdopMmaruzaiu obpasosanus, nepexona Ha HoBele PI'OCel M B mpenenax
CPEACTB, BBIENAEMBIX Yy4YpeauTeNnsMH, oOueobpa3oBaTenbHas OpraHU3aLys
obecnieurBaer  OMONMOTEKY: -  TapaHTUPOBaHHBIM  (HHAHCHPOBAaHHEM
KOMILJIEKTOBaHuUsl OMOJMOTEYHO - HHPOPMALIMOHHBIX PECYPCOB, ITPEAYCMOTPEHHBIX
B LIKOJIE, - HEOOXOAUMBIMH CIIy)eOHBIMH M NPOU3BOACTBEHHBIMH MOMEIIEHUSIMH
B COOTBETCTBHH CO CTPYKTypoH OHOIHOTeKH M HOpMaTHBaMH II0 TEXHHKE
6e30MacHOCTH JKCIUIyaTalldd KOMIIBIOTEPOR (OTCYTCTBHE BBICOKOH BIIQXKHOCTH,
3aIbUICHHOCTH  TIOMELIEHHs,  KOPPO3WOHHO-aKTHUBHBIX  IPHUMECEH WM
3J1eKTPONpPOBOAALIEH TBUIK) ¥ B cooTBeTcTBUM ¢ nojoxenusmu CanlluHos; -
COBpEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEILHOH, TeJIeKOMMYHIKallUOHHOMH,



KONMPOBAJIBHOM ¥ MHOXHTEIBHONH TEXHHMKOHM, HEOOXOIMMBIMH NPOrpaMMHBIMH

NPOAYKTAMH; - PEMOHTOM H CEpBHCHBIM OOCITyXHBaHHeM TEXHHKH U
obopynoBaHusi OuUOIHOTEKH; - OMONMOTEYHON TEXHHUKOM M KaHLEIAPCKHMH
NPHUHAUIEHHOCTSIMH.

4.5. OOpa3soBarenbHOE YYPEXIEHHE CO3JAET YCIOBHS [UIA COXPaHHOCTH
anmnaparypsl, 000pyI0OBaHUs H HMYIIECTBa OMOIHOTEKH.

4.6. OTBETCTBEHHOCTb 3a CHCTEMaTHYHOCTh M Ka4yeCTBO KOMIUIEKTOBaHHMs
OoCHOBHOro (oHAa OMOIMOTEKH, KOMIUIEKTOBaHME YyueOHOoro ¢oHma B
COOTBETCTBHH C (pe/lepabHBIMH MEePeYHAMH yYeOHUKOB U y4eOHO-METOANYECKUX
W3aHMii, co3/laHre HeOOXOMMMBIX YCIIOBHH sl JeATebHOCTH OMOIMOTEKH HECeT
JAMPEKTOP IIKOJIBI B COOTBETCTBHH C YCTABOM YUPEKACHHUS.

4.7. PexxuM paboThl OMOSHMOTEKH OIpEnENseTcs B COOTBETCTBHHM C MpaBUIIAMHU
BHYTPEHHEro  pacropsika  obuieoOpaszoBarensHoro  yupexjaenus. Ilpu
onpenesiieHHH pexuma paboTel OMONHMOTEKHM IIPedyCMaTpUBAeTCs BbIIEIECHHUE!
BpeMeHu J1ist €XKeAHEBHOTO BHINIOIHEHHU BHYTPU OMOIHOTE4HOM paboThl,

OnHoro pasa B MeCsll - CAHHTAPHOTO [HSA, B KOTOPBIA OOCITyXMBaHHE
[Tonb3oBaTeneil He IPOU3BOJUTCS.

4.8. B uenax obecredyeHus PalMOHAIBHOIO KCIONB30BaHUS HMHGOPMALMOHHBIX
pecypcoB B pabore ¢ JgeTbMH OHONMOTEKa INKOJBI B3aHMOJAEHCTBYET C
6ubIMOTEeKaMHU APYTHX 00pa3oBaTe/IbHLIX OpraHu3alki paoHa.

5. Yupasienue 6M0IHOTEeKOH

5.1. VYmpaBnenue OuHOMHOTEKON  OCYIIECTBISETCA B  COOTBETCTBUH C
3akoHomarenscTBOM P®, cyOsexktroB P® u  ITatHbIM = paCIHCaHHEM
00pa3oBaTeIbHOrO YUpexKAEHHS.

5.2. OGliee pyKOBOACTBO NEATENBHOCTBIO OMOIHOTEKH OCYIIECTBIAET HHPEKTOP
MBOY «OIL] Ne3».

5.3. PykoBoacTBO OMOMHOTEKOH OCyllecTBISeT Nejaror - Oubinorexkapb, KOTOPLIH
HECeT OTBETCTBEHHOCTh B IMpeJeNaX CBOeH KOMIIETEHLMH Iepel OUPEKTOpOM
[IKOJIbI, OOYYalomHMMHCS, WX POJUTESIMH 338 OpPraHU3aLMIO M PEe3yJIbTATHI
NeSATeNbHOCTH ~ OMONMOTEKH, B  COOTBETCTBHH C  (QYHKIHMOHAJIbHBIMH
O0SI3aHHOCTAMM, IIPEAYCMOTPEHHBIMHA KBATH(UKAIHOHHBIMU TPeOOBaHMAMH,
TPY/IOBBIM JOrOBOPOM U YCTaBOM 0011e0o0pa3oBaTebHOM OpraHU3alii.

5.4. Ilemaror - OuONHMOTEKaph, Ha3HA4YaeTCd MUPEKTOPOM, SABIAETCA YICHOM
MeJaroruieckoro KOJIeKTHBA.



5.5. MeToguyecKkoe CONPOBOXKAEHHE NesTEJIbHOCTH OHONMOTEeKH 0obecrnedrBaeT
3aMecTUTelNb AupeKTopa no YBP.

5.6. Ilemaror - 6ubnuoTeKaps, pa3padaThbiBaeT U IPEACTABIAET PYKOBOAMTEIIO
0061e00pa3oBaTe/bHOH OpraHM3allMy Ha YTBEPKAECHHE ClEAyIOIIHe NOKYMEHTHI:
5.6.1. [Tonoxxenune o MKOJILHOM OHOIHOTEKE;

5.6.2. [paBuia monb30BaHUsl OUOITHOTEKON;

5.6.3. [11aHOBO-OTYETHYIO JAOKYMEHTAIIHIO,

5.6.4. Iman paboThl Ha TEKYLLMH IOx;

5.6.5. Ananu3 paGoTbl 6MOIMOTEKH IO HTOTaM roJa.

5.7. TpynoBbie OTHOILIEHHs PaOOTHUKOB OHOIMOTEKHM M 00LIe00pa3oBaTeNbHOU
OpPraHM3al[i¥ pEeryJHpylOTCs TPYHAOBBIM [OTOBOPOM, YCJIOBHsS KOTOPOTO HE
JIOJIKHEI IIPOTHBOPEYUTH 3aKOHOAaTeNnbCcTBY PP o Tpy1e.

6. [IpaBa u o6s3aHHOCTH OHOJIHOTEKH
6.1. PaGoTHHUK OUOIMOTEKHM UMEET IPABO:

6.1.1. CaMocTOATENBHO BHIOMpaTh (POPMBI, CPeACTBA M METOABI OHOIHMOTEYHO
WHOOPMAIIHOHHOTO  OOCITy)XKMBaHHs 00pa30BaTENBHOIO M BOCHHMTATENbHOIO
IPOLIECCOB B COOTBETCTBHM C LENSMHM H 33/ladaMH, yKa3aHHBIMM B YcTase
006111e00pa30BaTe/IbHOIO YUPEKACHHMS.

6.1.2. IIpoBOAKUTE B YCTAHOBICHHOM IOpsAAKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH H
KPYXKH 6uGnuoTe4HO-OuGnHuorpaguueckux 3HaH|H HHYOPMALIHOHHON KYJIBTYPBI.

6.1.3. M3p1MaTh JOKYMEHTHI B3 (JOHIOB B COOTBETCTBHM C HHCTPYKLHMEH 110 y4eTy
O6ubnuoTedHoro GoHIa U MHCTPYKUHMEH 1o paboTe ¢ JOKYMEHTaMH, BKIFOYeHHbIMH
B «PenepanbHbIi CIIMCOK SKCTPEMHCTCKHX MaTEPHATIOBY.

6.1.4. Onpenenars B COOTBETCTBHH C IPABUJIAMH I10Jb30BaHUA OHOIHOTEKOI,
yTBEPKAEHHBIME PYKOBOJMTeNIeM 00mmeo0pasoBaTeibHOW OpraHu3alii, W 0
cornacosanuio CoBeToM 00pa3oBATENBHOIO YYpEXKACHHMS  BHABI H pasMepbl
KOMIIEHCALMM yiepa, HAHECEHHOTO MOIB30BaTeNIIMU OHOTHOTEKH.

6.1.5. ImeTh exerolHbiii OTIYCK B COOTBETCTBMHM C KOJUIEKTHBHBIM JOI'OBOPOM
Mexkay pabOTHHKaMH M PYKOBOJCTBOM 00I1eoOpazoBaTelbHON OpraHM3aluy KiH
HWHBIMH JIOKQJTbHBIMU HOPMAaTHUEBHBIMH aKTAMH.



6.1.6. BpiTh mpejcTaBI€HHBIMU K pa3iniHbIM dopMaM MOOIIpPEeHUs, Harpafam H
3HAKAM OTIMUHS, TIPeLyCMOTPEHHBIM [Tl paOOTHUKOB o0pa3oBaHus U KyJbTYDBI,
6.1.7. Y4acTBOBaTh B COOTBETCTBMH C 3aKOHOJATEIbCTBOM P® B pabore
6HU6IMOTEYHBIX ACCOLMALIMM MITH COFO30B.

6.2. PaboTHMK OUOIMOTEKH O0s3aH:

ObecrieudTs MOMB30BATENAM BO3MOKHOCTh paboOTBI € MHGOPMaIMOHHBIMH
pecypcaMy OUOIHOTEKH;

UudopMUpOBaTh [IONb30BaTeNeH 0 BUIAX NPEAOCTABIACMbIX OUOIMOTEKOH yCITyT;
OGecrieynTh Hay9HYO OpPraHU3alyio GOHIOB ¥ KaTajloros;

@®opmupoBath (QOHIABI B COOTBETCTBHM C YTBEPHACHHEIMH (benepajbHBIMH
mepeyHsAMH Yy4eOHBIX M3/aHHMH, tpebopanmsiMm  ®I'OC, oOpasoBaTebHEIMHU
pOrpaMMaMH 061e06pa3oBaTeIbHOM OpraHU3allyH, UHTEpecaMHu,
[OTPEOHOCTSAMHU H 3aIpOCaMHU BCEX KaTeropwil ronp30BaTeNe;

B coorBercTBu# ¢ TpeboBaHusiME PenepanbHOro 3aKoHa «O TmpOTHUBOJEHCTBHH
JKCTPEMHMCTCKOH [IEATEIbHOCTH Ne 114-®3 ot 25.07.2002 r. ¥ B HEWLIX
MCKMIOGeHHs] BO3MOYKHOCTH MAcCOBOTO — PaclpOCTPaHEHHs —IKCTPEMHCTCKHUX
MaTepHajioB CBOEBPEMEHHO MPOBEPATH donp OubnMoTEeKM HA HAHIHC
NOCTYIUIEHUH HOBBIX JaHHBIX B «DenepalbHblii CIIMCOK OIKCTPEMHUCTCKHUX
MaTepualioBy M CBEPATH JAHHBIC C anaBUTHBIM H 3JIEKTPOHHBIM KaTalloramu
MIKOJIBHOM OHOIHOTEKH.

B cooTBercTBHU ¢ TpeOGoBaHMsiMH DelepalbHOro 3aKoHa OT 29.12.2010 N 436-
®3 (pen. or 14.10.2014) "O 3ammTe neTeil oT uHGOpPMaLKY, NPUIHHSIONIEH BPell
MX 3LOpOBBIO W Da3BUTHIO" OOECTeuHTh 3aLIUTY JgeTeil OT BpemHOM iA HX
3/JOpOBBS U PA3BUTUA HHPOPMALIHH.

CoBepllIeHCTBOBAaTh uHpOpMaloHHO-OnbIMorpaduyeckoe U 6ubnuoTeYHOe
06cTyKHUBaHHE MTOIb30BaTeNeH;

O6ecriednBaTh COXPAHHOCTh HCIIOJIB30BAHMA HocuTenel uHOpMALKH, HX
CUCTEMATH3aLIMIO, pa3MeIlEHHe U XPAaHEHHE;

O6ecrneynBaTh PEXUM PabOTE! B COOTBETCTBHH C noTpeGHOCTAMHE NONb30BaTeNeH
u paboToii obieodpaszoBaTenbHON OpraHu3alliy;

OT4uTHIBATECS B YCTAaHOBIEHHOM  MOpsSiAKe  HEPE. PYKOBOZUTENIEM
0611e06pa3oBaTeNbHOM OpPraHU3alMU HE PEXE 1 paza B rof;



[ToBbItaTe KBaIU(PUKAIMIO.
7. lIpaBa 1 003aHHOCTH NOJIL30BaTe/IeH OHOJIHOTEKH
7.1. Tlone3oBaTenu OMOIMOTEK UMEIOT MPABO:

7.1.1. TlomyuaTs mojHyo HHpOpMAUMIO O cocTaBe OubmmoreyHoro ¢GoH.a,
MHPOPMAIMOHHBIX PeCypcax H NPeAoCTaBIsAeMbIX OUbOIMOTEKOH yCmyTax;

7.1.2. Tlonp30BaThesl CpaBOYHO-OUGIHOrpadUyeckuM anmnaparoM OHOIMOTEKH;
7.1.3. TTony4aTh KOHCYJBTALMOHHYIO IIOMOIIbs B MOMCKE W BHIOOpE HCTOYHHMKOB
uHbopMaLKH;

7.1.4. Tlony4ats BO BpeMEHHOE IOJIh30BaHHE HAa aDOHEMEHTE U B YHTATIBHOM 3ajie
[eyaTHble M3[aHHSA, ayJIMOBH3yalbHble [IOKYMEHTbl H Jpyrdeé HCTOYHHKH
uHbOpMaLHH;

7.1.5. IlpoaneBath CPOK I10JIB30BaHKSA JOKYMEHTAMH;

7.1.6. Tlonyuyars Temarudeckue, (akTorpaguueckue, YTOYHAIOIIKE H
6ubnuorpaduyecKue CrpaBKi Ha ocHoBe QoHa OUOIHOTEKH;

7.1.7. Tlony4aTh KOHCYJBTAUMOHHYIO NOMOINL B pabore ¢ HHpopMmauuedl Ha
HeTpaJWLHOHHBIX HOCHTENAX IIpM TOJNL30BAHWH JJICKTPOHHOE M  HHOE
00opya0BaHue MPH yCIOBUM KOMIIBIOTEPH3AIIHH,

7.1.8. Y4acTBOBaTh B MEPOIIPUATHSX, IIPOBOAUMBIX OMOIHOTEKOH;

7.1.9. O6pamarscs A paspelleHus KOH(MIMKTHON CHTyaluud K PyKOBOJMTEIO
0011e00pa3zoBaTeIbHOM OpraHU3aliy.

7.2. Tlonp3oBaTenu OUOIHOTEKH 00A3aHBI:
7.2.1. Cobnronath NpaBuiia MoNb30BaHus OUOIUOTEKOMH;

7.2.2. BepexHO OTHOCHTHCA K MPOM3BEIEHHAM Ile4aTH (He BBIPBIBaTh, 3arMOaTh
CTpaHHLl, He JeNaTh B KHUrax IOJYepKHBaHHUM, IOMETOK), UHBIM JIOKyMEHTaM Ha
pa3IMYHBIX HOCHTEISX, 000pYyJ0BaHHIO, HHBEHTApIO;

7.2.3. IlognepxuBaTh NMOPSAOK PacCTaHOBKU HOKYMEHTOB B OTKPBITOM JOCTYIIE
O6u6IMOTEKH, PACIIOJIOKEHHS KapTOTEK B KaTajlorax v KapToTeKax;

7.2.4. Tlomp3oBaThCid LEHHBIMM K CHPAaBOYHBIMH JOKYMEHTaMH TOJIBKO B
[MOMeEIleHHH OUOIHOTEKY;



7.2.5. YOenutbcs mpU MOMYYEHHH AOKYMEHTOB B OTCYTCTBHH Ne(deKTOB, a NpH
oOHapyeHuH TmpouH(OpMHpOBaTE 00 3TOM  paboTHHKa OHOJUOTEKH.
OTBeTCTBEHHOCTH 3a OOHapy)KeHHble JedeKThl B CIaBaeMbIX JHOKyMEHTaX HeCeT
NOCNeOHWA TONb30BaTeNb; BO3BpalllaTh [JOKYMEHTEl B OHONHMOTEKY B
YyCTaHOBJIEHHBIE CPOKH;

7.2.6.3aMeHATh AOKYMEHTbl OMONMOTEKHM B Cily4ae WX YTpaThl WIH IOPYH HM
PaBHOLIGHHBIMM B COOTBETCTBHH C IpaBHJIAMH I10JIb30BaHMs OuOnIHOTEKO#. 3a
yTpary HECOBEpPLIEHHOJETHUMHM YHTATeNsIMH I[IPOM3BEICHWH INeYaTH w3
O6ubnuoTeyHbIX (OHIOB WM IHpPUYMHEHHE WM HEBOCIOJHMMOIO Bpeaa
OTBETCTBEHHOCTh JOJDKHBI HECTH POAMTENM WK HHbIE 3aKOHHBIE IPEICTaBHTEIH.
7.2.7. IlontHOCTBIO paccUUTATECS ¢ OMOIHOTEKOH MO MCTEYEeHHH CpOKa OOy4eHHs
uy paboTsl B 0011e00pa3oBaTebHOM OpraHU3aI|H.

7.3. Ilopsaaok nons30BaHust GHOTHOTEKOH:

7.3.1. 3anuce obyyaromuxcs obieoOpa3oBaTelbHON OpraHu3aluud B GUOIHOTEKY
NPOM3BOAMTCA IO CIIMCOYHOMY COCTaBy Kilacca B HMHIMBHIYaJIbHOM IIOPAIKE,
NeJaroru4eckux M MHBIX pabOTHHKOB 0OLIe00pa30BaTEIbHOIO YUPEKICHH,
poauTeneit odyvyarommxcs - 1o nacropry;

7.3.2. Ilepeperucrpauus mnonb3oBaTeseil OUONIMOTEKH MPOM3BOJMTCH €KETOMHO;
7.3.3. JIOKyMEHTOM, MOATBEPXKIAICIIMM IIpaBO IIOJIb30BaHUS OHOJIHOTEKOMH,
ABIIAETCS YUTATENBCKUH GopMyIsp;

7.3.4. UYwurarensckuii ¢opmynsp uUKCHUpyeT HaTy BbIAaud TIOJB30BATENIO
IOKyMEHTOB U3 (poHa GUOITHOTEKH M UX BO3BpAlLleHks B OMOIHOTEKY.

7.4. Ilopsinok nonp30oBaHus aDOHEMEHTOM:

7.4.1. MakcuManbHble CPOKH TIIOJNB30BaHHUS HOKYMEHTaMH, Yyd4eOHHKaMH,
y4eOHBIMHI TIOCOOHAMHE - yUeOHEIH roJ;

7.4.2. Hay4Ho-momynsapHas, No3HaBaTejbHas, XyHOXECTBEHHas JIUTeparypa
dona OMbIMOTEKH U UX BO3BpalleHus B Oubnuorexy- 10 nuei;

7.4.3. Ileproguyeckue U3naHus, U3aHUs MOBBIIIEHHOTO CIIpOCca - 5 IHEHH;

7.4.4. Ilonb3oBaTeny MOTYT MPOJUIMTH CPOK IOJIb30BaHUS JOKYMEHTAMH, €CIIH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BaTENEH.

7.4.5. DHUMKIONEOUH, CHPABOYHHKH, peaKHe, ILEeHHblE W HMEKIHUecs B
€QUHCTBEHHOM OJK3eMIUIApe MAOKYMEHTHl BBIJAIOTCH TOJBKO MJis padoThl B
oubaHoTeKe



